


[xxx] Expert Reference Panel
Terms of Reference
Date approved:	
Responsibility:	
Review Date: 	

Authority
(Insert organisation name) is contracted by the (insert organisation name) to implement the (insert name of program) program.
(Insert organisation name) is therefore responsible for the implementation of the (insert name of program) and to provide appropriate governance and meet requirements contained within the funding agreement. (Insert organisation name) is required to establish expert reference panels to provide advice relating to topic area development.
The [xxx] ERP is established by (insert organisation name) and will be responsible for providing advice to the (Insert as applicable) on the [xxx] topic.
The (Insert as applicable) will be responsible for determining clinical matters surrounding the (insert name of program) program, but may seek additional advice from time to time.
The [xxx] ERP will be an advisory panel and will not have authorities or delegations beyond those described herein.
Objectives
The primary objective of the [xxx] ERP is to provide advice to (Insert as applicable) on the following:

Add information as applicable 
 
Membership 
The xxx ERP Chair is appointed by the (Insert as applicable) subject to approval by the Commonwealth.
[image: APCC_top_header]
The ERP will comprise not less than xxx and up to xxx content expert committee members and not less than xxx and up to xxx application expert committee members. Content expert committee members are persons with expert knowledge in the area of the topic, possibly through research related experience. Application expert committee members are persons with expert knowledge in the application of evidence related to the topic area, in this case such as general practitioners, practice nurses or practice managers for example.
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The ERP must develop links with appropriate professional and non-government organisations relevant to the topic area.
The ERP will be supported by (insert organisation name), staff to ensure that quality improvement principles and program operations are adequately represented.
The ERP may, through (insert organisation name), engage advisors to assist where required.
Secretarial
(Insert as applicable) will provide secretarial or other administrative support as required.
Responsibilities
The responsibilities of the xxx ERP are as follows:
Topic Aim:
Establish a topic aim that is:
xxx
xxx
xxx
Topic measures
(Insert as applicable) 
Change Principles:
(Insert as applicable).
Change Ideas:
(Insert as applicable).
Topic Materials:
(Insert as applicable).
Meetings
The ERP will meet as required which will depend on the need to up-date the topic area. 
The ERP will not meet on an ongoing or regular basis. 
The ERP Chair or (insert name as applicable) can call an ERP meeting where there is a need to review evidence and or up-date topic content. 
Such meetings may be face-to-face or via teleconference as required.
[bookmark: _GoBack]Approval
These Terms of Reference must be approved by (insert as applicable).
Review
Add in details as applicable
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